Sample Justification Email
Subject: Request to Attend WUSS 2025 Educational Forum and Conference
Dear [Manager’s Name],
I would like to request approval to attend the WUSS 2025 Educational Forum and Conference, taking place September 3–5 at Universal Studios Hollywood. This event is one of the premier regional analytics conferences focused on practical and innovative applications of SAS, open-source tools, and data science methods.
By attending, I will gain valuable skills, insights, and connections that directly support my work and our team’s goals. The sessions align closely with our current projects in [mention your team’s focus - e.g., reporting automation, clinical trials, predictive modeling, etc.]. In particular, I’m interested in workshops and papers on [name 2-3 relevant topics].
WUSS is also a cost-effective option, offering in-depth training, professional networking, and continuing education credits all in one event. I’d be happy to share key takeaways with the team after the conference.
I’ve attached estimated costs and a proposed schedule for your review. Please let me know if you’d like more details.
Thank you for considering my request.
Sincerely, [Your Name]
